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1. OBILIME ITOJIOXKEHHUS

1.1. Hacrosimee ITomosxenne o mopsijike YHHUTOKEHHS IEPCOHATBHBIX JaHHEIX B MY JIO
«CIHI Ne 2» (mamee mo Tekcty — IlonoxeHWe) ycTaHABIMBAeT NMEPUOJMYHOCTH H CIIOCOOBI
YHHYTOXEHUSI HOCHTENCH, COJACpXKAllMX IE€PCOHAIBHBIE JaHHbIE CYyOBEKTOB IEPCOHAIBHBIX
JaHHBIX.

1.2. Ilemsto Hacrosimero IlomoxeHus sBiaseTcss 0O€CHEYEHHE 3AIIATHI IIPaB U CBOGOX
00y4Jaromuxcs, poAUTENEH (3aKOHHBIX MPEICTABHTEINEH HECOBEPIIEHHOIETHIX 06YJarOMMIXCs)
¥ pabOTHUKOB IIpH 06paboTKe HX MepCOHATBHBIX HaHHBIX B MY JIO «CIII Ne 2.

1.3. OcHOBHBIE IOHATHS, HCHIOJIB3yeMbIe B I10/10KeHNN:

— CyOBEKT NEPCOHAIBHBIX JAHHBIX — PAGOTHHUK H (MJIM) HHOE JIMIIO, K KOTOPOMY OTHOCSITCS
COOTBETCTBYIOIHE IEPCOHAIILHBIE TaHHBIE;

— paboTHHK — (U3MIECKOE JUIO, BCTYIHBINEE B TPYA0Bble oTHOmEHHs ¢ MY JIO «CIII Ne
2»;

— TIePCOHANIbHbIE JaHHbIe — HHpOpPMAIKs, COXpaHeHHas B II000M (popmaTe, OTHOCSIIASCS
K OIpPEJICTICHHOMY HJIM ONPEICIIEMOMY Ha OCHOBAaHMH Takoi MH(popMaIuu GpU3NIeCKOMY JIHILY
(cyOBeKTy TepcOHaNBHBIX JAHHEIX), KOTOpas cama 10 cefe WM B COYETaHHH C APYToif
uHpopmarmelt, umeromeiica 8 MY JIO «CIII Ne 2», m03BosseT MACHTHPHIMPOBATH JTHYHOCTE
cy0bekTa NepCOHAIBHBIX TaHHBIX;

— 06paboTKa IePCOHATBHBIX JAHHBIX — JACHCTBHUS (OIEPALlMHN) C TIEPCOHATBHBIMH JAHHBIMH,
BKJIIOYask cOOp, CHCTEMaTH3allMiO, HAKOIUICHHE, XpaHeHWe, YTO4YHEeHHE (OOHOBJICHHE,
H3MEHEHHE), MCIOJIB30BAHUE, PACIPOCTPaHEHHE (B TOM dHCiE Iepenady), o6e3TMUMBaHHE,
OJI0KMpOBaHUE, YHHYTOXKCHHE MIEPCOHAIBHBIX JAHHBIX;

— YHHYTOXXCHHUE TIEPCOHAIBHBIX NaHHBIX — JEHCTBHUS, B PE3yJIbTATE KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHUTh  COJCP)KAHHWE IEPCOHAIBHBIX JAaHHBIX B  HH()OPMALMOHHOW CHCTEME
NIEPCOHANIBHBIX JaHHBIX WJIM B PE3YJIbTATE KOTOPHIX YHHUYTOXXAIOTCS MaTe€pHAIbHBIE HOCHTEIH
NIEPCOHAIBHBIX JIAHHBIX;

— HOCHTEJIM IIEPCOHANBHBIX IAHHBIX — KaK O3JIEKTPOHHBIE (IHMCKETHI, KOMIIAKT-IMCKH,
JICHTBI, (DJICII-HAKOMMTEH U JIp.), TAK M HEIEKTPOHHBIE (OyMaXKHbIe) HOCHTEH TIEPCOHATBHBIX
TTAHHBIX.

1.4. Hacrosimee Ilonoxenwe paspaboraHo Ha ocHOBe @enepalbHOrO 3aKOHA OT
27.07.2006 Ne 149-®3 «O6 wuHpopManuu, HWHPOPMAIMOHHBIX TEXHOJNOTHUSX M O 3alIUTE
uHpopmanum», PenepansHoOro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JAHHBIXY H
JPYTUX HOPMATHUBHBIX IMIPABOBBIX aKTOB.

2. IPABWIA YHUYTOXKEHMSI HOCUTEJIEN, COEP)KAIAX IIEPCOHAJILHBIE
JAHHBIE

2.1. VHHYTOXECHHME HOCHTENEeH, COIEpXKAIIMX IEPCOHATbHBIC JAaHHBIE CYOBEKTOB
NEPCOHATBHBIX JIaHHBIX, TOJDKHO COOTBETCTBOBATH CIICAYIOIIUM ITPABHIIAM

— OBITh KOH(HIECHINATBHBIM, HCKJIIOYast BO3MOXXHOCTb ITOCIIEYIOMEr0 BOCCTAHOBIICHHS,

— O(QOpMIIATECS IOPHAMYECKH, B YaCTHOCTH, aKTOM O BBIICJICHHH JIOKYMEHTOB,
COZEpIXKAILMX TIEPCOHATBHBIC JaHHbIE CyOBEKTOB NEPCOHAIBHBIX TAHHBIX, K YHHYTOXECHHUIO H
aKTOM 00 YHHWYTOXKEHHM HOCHTENEH, CONEepXKAallMX MEPCOHAIBHBIE aHHBIE CYGHEKTOB
NEPCOHAIBHBIX JaHHBIX;

— JIOJKHO MMPOBOAMTHECS KOMUCCHEH 110 YHUUTOXKEHUIO TIEPCOHATBHBIX JJAHHBIX;



— YHHYTOXEHHE JOJDKHO KacaTbCsl TOJBKO TE€X HOCHTENEH, COINep)KaIluX MEePCOHAIBHBIC
JaHHBIE CyOBEKTOB MEPCOHATBHBIX AAaHHBIX, KOTOPBIE MOIJICKAT YHHYTOXKEHHIO B CBS3H C
HCTEYCHHEM CpOKa XpaHEHHs, IOCTHXKCHHEM Leind o0paboTKM yKa3aHHBIX MEPCOHAIBHBIX
JNaHHBIX MO0 yTpaToif HEOOXOAMMOCTH B HMX JOCTIDKCHHH, HE JOIMYyCKas CIy4alHOTO HIIH
IpeIHaMEPEHHOT0 YHUUYTO)KEHHS aKTyaIbHBIX HOCHTENEH.

3. HOPSAIOK YHUUTOXXEHUS HOCUTEJIEN, COJAEPKAIIAX ITEPCOHAJILHBIE
JAHHBIE

3.1. IlepconanbHbIe JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX XPAHATCS HE JOJIBIIE, YEM
3TOro TpeOyIOT 1esn uX 00paboTKH, U MOIEKAT YHUUTOKEHHIO 110 HCTEYCHUH CPOKa XpaHSHHUS,
JNOCTHXXEHHH 11eieit 00paboTKH WK B CIIydae yTpaThl HEOOXOAMMOCTH B UX JOCTH)KCHHH.

3.2. Hocurenu, conepxalnue nepcoHalbHbIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX JTaHHBIX,
YHUYTOXAIOTCS B CIEHHAIBHO OTBEICHHOM IS JTHUX I€JIed NOMEIIEHWH KOMHCCHEH 110
YHMYTOXXEHHUIO NIEPCOHAJIBHBIX JAHHBIX, YTBEPXKACHHOH npuka3oM aupexkropa MY J1O «CIII Ne
2» (manee — Komuccus).

3.3. Hocurenu, conepxamue InepcoHabHbIE TaHHBIE CyOBEKTOB MEPCOHAIBHBIX TaHHBIX,
yHuuTOXaoTcs Komuccueit B cpok, He mnpeBbimaromuit 30 qHel ¢ JaThl MCTEYEHUS CPOKa
XpaHEHUs], JOCTIKEHHS e 00paboTKH MEePCOHAIBHBIX JIaHHBIX JIHO0 YyTpaThl HEOOXOAUMOCTH
B X JOCTHKCHUH.

3.4. Komuccusi mpou3BOoguT OTOOp OyMaXHBIX HOCHUTENICH TIEPCOHAIBHBIX MaHHBIX,
HOJIEXKAITNX YHHYTOXKEHHIO, C YKa3aHUEM OCHOBAHUHU JUISl yHHUTOKCHHSL.

3.5. Ha Bce 0TOOpaHHBIE K YHHUYTOXEHHUIO HOKYMEHTBI COCTABJISIETCS aKT O BBIACICHHH
JOKYMEHTOB, COJEpXKAIIUX IePCOHAIBHBIC JaHHBIE CYyOBEKTOB IEPCOHAIBHBIX HaHHBIX, K
YHHUTOXXEHHUIO.

3.6. B akrax o BBIENIEHHH JOKYMEHTOB, COAEPXKALIUX MMEPCOHAIBHBIE TaHHbIE CYOHEKTOB
NEPCOHAIBHBIX JAaHHBIX, K YHHUYTOXEHHUIO U aKTaX 00 YHMUYTOXXEHHH HOCHUTEJIEH, COJepIKAIIUX
NIepCOHATBHBIE JAHHBIE CYOBEKTOB NEPCOHATBHBIX JaHHBIX, HCIPABICHUS HE JIOITYCKAIOTCS.

3.7. Komuccus mpoBepsieT HaIMYHE BCEX TOKYMEHTOB, BKIIOYEHHBIX B aKT O BBIICICHHH
HOCHTEJIeH, COAepXKalliX IepCOHAIbHbIE JaHHbIE CYOBEKTOB IEPCOHATBHBIX MaHHBIX, K
YHHUYTOXXEHHUIO.

3.8. Ilo oxkOHYaHMM CBEPKH aKT O BBIICJIICHHH JOKYMEHTOB, COJEP)KAIMUX MEPCOHATbHBIC
JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX HAHHBIX, K YHHUYTOXXEHHUIO NOINMMCHIBACTCS BCEMHU WICHAMHU
Komuccun u yTBEp)KaaeTcss IpOPEKTOPOM IO HAIPaBJICHHIO.

3.9. Hocurenu, conepxamue NepcoOHAIbHBIE TaHHbIE CyObEKTOB MEPCOHANBHBIX JaHHBIX,
OoTOOpaHHBIE Ul YHHYTOXXEHHS W BKIIOYEHHBIE B aKT, mociie mpoBepkd ux Kommuccuei
MEePealOTCs OTBETCTBEHHOMY 3@ YHUUTOXKEHHUE JOKYMEHTOB B IIOMEIICHHE OT/AeNa KaJpOB.

3.10. YHHYTOXXEHHWE HOCHTENCH, COAEpXKAlIMX IEePCOHAIBLHBIE MJaHHbIE CyOBEKTOB
MIEPCOHAIBHBIX JAHHBIX, IPOU3BOAMUTCS MOCIIE YTBEPXKICHUS aKTa B NMPHCYTCTBUU BCEX UICHOB
Komuccnn, KOTOpble HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a IIPABMIBHOCTH M IIOJTHOTY
YHUYTO)KEHUS TIEPEUNCIICHHBIX B aKTe€ HOCUTENEH.

3.11. YHHYTOXEHWE IEPCOHAIBHBIX MTaHHBIX, €CIH 3TO JIOIMYCKaeTCs MaTepHaIbHBIM
HOCHUTEJIEM, MOXET IPOU3BOJUTHECS CIHOCOOOM, MCKITIOYAIOIIUM JallbHEHITyI0 00paboTKy 3THX
IEPCOHAIBHBIX JAHHBIX C COXPAHEHHWEM BO3MOXHOCTH OOpabOTKM WHBIX JaHHBIX,
3a(MKCHPOBAHHBIX Ha MaTEPUAILHOM HOCHTENE (YAaJCHHE, BHIMAPHIBAHHUE).



3.12. YHHYTOXKEHHE HOCUTENECH, COEPIKAINX IEPCOHATBHBIE JAHHBIE, OCYIIECTBISETCS B
CJIEAYIOIIEM TIOPSIIKE:

— YHHYTOXCHHE INEPCOHAIBHBIX IaHHBIX, COACPXKAINUXCS Ha OyMaXKHBIX HOCHMTEISX,
OCYIIECTBIIICTCS IIyTEM M3MEJIBYCHHUS Ha MEJIKHE 4YacTH, HCKIIOYAOIUe BO3MOXKHOCTD
IOCJIEYIOMEr0  BOCCTAHOBICHHS  MHQopMammu. V3MenbdeHHWe  OCYIIECTBISETCS €
HCIIOJB30BaHHEM Ipesiepa (YHHYTOXHTENS JOKYMEHTOB), YCTAaHOBJIEHHOTO B ITOMEIICHHH
OTJeNa KaapoB, MO0 JOKYMEHTHI IIEpealoTcs Ha 1epepaboTKy (YTHIIM3AIMIO) OpraHu3amusM,
COOHMpAIOIMM BTOPCHIPBE (IIYHKTHI IPHEMa MaKyJIaTypsl);

— YHHYTO)XCHHE IIEPCOHAIBHBIX JaHHBIX, COJCPKAIMUXCS HAa MAITHHOYATAEMBIX HOCHTEISX,
OCYIIECTBIISICTCS. [YTEM HAHECEHHs MM HEYCTPAaHHMOTO (PU3MYECKOTO IOBPEXKICHHMS,
UCKJIIOYAIOIIEr0 BO3MOXHOCTh HX HCIOJIB30BaHUSA, @ TaKKE BOCCTAHOBJICHUS JaHHBIX.
BoimeykazanHoe jgocturaercss myTeM Ae(GOpPMHPOBAHHUS, HAPYIIEHHsS EIMHON IEITOCTHOCTH
HOCHUTEIIS,;

— TOUIeXKAIME YHUYTOXKEHUIO (aiibl ¢ IepCOHANbHBIMH JaHHBIMH CyOBEKTOB
HNEPCOHATBHBIX JAHHBIX, PACIOJOXKEHHBIE HAa JKECTKOM JHUCKe, YAAISIOTCS CPEACTBAMH
ONEPallHOHHOM CHCTEMBI KOMITBIOTEPA C TOCIIEAYIOIINM OUHIIEHHEM KOP3HHBIY;

— B Clly4dac IOIMYCTHMOCTH ITOBTOPHOro Hcmoisib3oBaHus Hocutels CD-RW, DVD-RW
NPUMEHSETCS TPOTPaMMHOE yHajeHHe («3aTHpaHHe») COAEP)KHMOrO JHCKAa IIyTEM €ro
(opmaTHpOBaHHS ¢ MOCITENYIOIIEH 3aUChI0 HOBOY HH(POPMAIIMH Ha TaHHBIH HOCHTEIb.

4. IIOPATOK CAAYU MAKYJIATYPBI

4.1. JIoKyMEeHTHI 110 MCTEUECHHM CPOKA XPaHEHHs, NOCTH)KEHHH Ieneil 06paboTKH WM B
ClIy4ae yTpaThl HEOOXOMMMOCTH B HX JOCTW)KCHHH MOUICKAT YHHYTOXKEHHIO MyTEM CHAYM
OpraHu3aIusIM, COOMParOIIMM BTOPCHIPbE (ITyHKTHI IPHEMa MaKyJ1aTyphl).

4.2. BelmeneHHBIE JOKYMEHTHI 10 aKTy O BbIICJIEHHH JOKyMEHTOB, COJEPXKAIIHX
MEePCOHAIbHBIC JAHHBIE CYOBEKTOB NEPCOHATBHBIX JAaHHBIX, K YHHYTOXECHHIO IEPENAIOTCS K
YHUYTOXXEHHUIO B YIIAKOBAaHHOM BH/IE.

4.3. JIOKyMEHTSI, TIOJNIeXKAIHe BEIBO3Y, HE NOJDKHBI COAEpXKaTh Oymary W KapTOH, He
NPUTOJHBIC Ul MepepaboTKH; Oymary M KapTOH, INOKDBITBIE IIOJHITHIEHOM M JPYyTHMH
MOJIUMEPHBIMHU TUICHKaMH; MaTepUal, BBIICIISIOIINM SIOBUTHIE M TOKCUYHBIE BEIIECTBA.

4.4. JTokyMEeHTBI, OAJIEXKAIIHE BEIBO3Y, HE JOJKHBI COAEPXKATD:

— BEPEBKY, INIIaraT U3 JyOsHbIX BOJIOKOH M IIOJIAMEPOB;

— MCTAJUTMYECKHE M JICPEBAHHBIC W3JEIHA, KyCOUKH CTEKJIAa U KePaMUKH, KAMEHb, YIOllb,
cirofy, ueiiodaH, HeUTyIou, TOJTMMEPHBIE MaTepHaibl B BHIE W3ZeNuil (IIEHOK, TpaHyi),
NICHOIUIACT, HMCKYCCTBEHHYI0 M HATypalbHYIO KOXY, KJIE€CHKY, OuTym, mapaduH, OCTaTK{
XMMHYECKHX ¥ MUHEPAITBHBIX BEIIECTB M KPaCoK;

— BIIQXHOCTH JOKYMEHTOB, ITOJUIEKalas BBIBO3Y, TOJDKHA ObITh He Gosiee 10 mpoueHToB.

4.5. Cnaya odopmisieTcss MPHEMO-CIATOYHBIMH HAKIIAJHBIMH, JAaHHBIE KOTOPBIX (1aTa
Cla4yd, HOMEp HaKJIaJHOM, BEC CHAHHOM MaKyJaTypsl) yKa3bIBalOTCS B aKT€ O BBIACICHUHU
JOKYMEHTOB, COIEpXKAIIUX II€PCOHANBHBIE IaHHBIE CYyOBEKTOB NEPCOHANBHBIX JaHHBIX, K
YHHYTOXXEHHIO.

4.6. Ilorpyska ® BBIBO3 JIOKYMEHTOB OCYLIECTBISIOTCS IO KOHTPOJEM JIHIIA,
OTBETCTBEHHOTO 3a 06ECTIEYCHHE COXPAHHOCTH JOKYMEHTOB CTPYKTYPHOTO IIOIpa3/IeICHHS.



4.7. OrobpaHHBIE K YHHYTOXEHHIO JOKYMEHTHI TIEpe]] caadei Ha nmepepaboTKy B KauecTBe
MaKyJaaTypbl JO/DKHBI B OO0S3aTEIBHOM TIOPSIIKE W3MENbYaThCs OO CTENEHH, MCKIIFoYaroein
BO3MOXXHOCTH ITPOYTEHUS TEKCTa.

5. MOPAAOK O®OPMJIEHUSA JOKYMEHTOB Ob YHUUYTOXEHUHA
INEPCOHAJIBHBIX JTAHHBIX

5.1. O6 yHHYTOXXEHHWH HOCHTENEH, COmep)KAIIUX IepCOHAIbHBIC NaHHBE, KoMmuccus
COCTABIISICT M TOJIMCHIBAET aKT 00 YHHUYTOXXEHHH HOCHUTENICH, COAEpKAIIMX TMEePCOHATBHBIE
JaHHbIE CYOBEKTOB MEPCOHABHBIX JJAHHBIX, KOTOPHIH yTBepkaaeTcs aupekropoM MY J10 «CIII
Ne 2».

5.2. AKT 00 YHUYTOXXEHUH HOCHUTEJICH, COAEPKAIMUX MEPCOHATBHBIE JaHHBIE CYOBEKTOB
HEPCOHAIBHBIX JaHHBIX, COCTABJISIETCS TI0 YCTAHOBJICHHOH (opMe.

B akre yka3pIBarorcs:

— JlaTa, MECTO ¥ BpeMs yHUUTOXKCHHS;

— IOJDKHOCTH, (haMIJIUH, HHUIHAIB! WieHOB KoMuccun;

— BHUJ U KOJIMYECTBO YHHYTOXKACMBIX HOCUTEJICH, COACPXKAIIUX IEPCOHAIBHBIC JTaHHBIC
CyOBEKTOB ITEPCOHAIBHBIX JIaHHBIX;

— OCHOBAHHE JUJISl YHUUTOXKECHUS;

— C1oco0 YHHUYTOXKEHHUS.

5.3. @aKkT yHUYTOXEHHUS HOCHTENEH, COIep)KalUX NEPCOHAIbHBIE NaHHBIE CYOBEKTOB
HNEPCOHAIBHBIX JaHHBIX, (QUKCHUPYETCs B JKypHaJe ydyeTa IOKYMEHTOB, IIE€pPEIaHHBIX Ha
YHUYTOXKEHUE. J[aHHBI JOKYMEHT SIBISICTCS JOKYMEHTOM KOHQHICHIIMAIBHOTO XapakTepa H
BMECTE€ C aKTaMHM XpaHUTCS B IOMEIICHWM OTHeNla KaJpoB B TedeHHe onHoro roxa. Ilo
UCTCYCHUH CpOKa XPAHEHHS aKT O BBIACICHHHM IOKYMEHTOB, COACPXKAIIMX NEPCOHAIBHBIC
JaHHbIE CyO'BEKTOB NEPCOHATBHBIX JAHHBIX, K YHHUTOXKECHUIO U aKT 00 YHHUTOXXCHHU HOCUTENEH,
COJZIEpKAIMX NEPCOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, NIEPENAIOTCS B apXHB
MY 1O «CIII Ne 2» Ha XpaHEHHE.

6. OTBETCTBEHHOCTH PYKOBOJIMUTEJIEN CTPYKTYPHBIX
MOJAPA3IEJEHUAN

6.1. OTBEeTCTBEHHBIM JIMIIOM 3a OpraHU3alMIO XPAHEHHS JOKYMEHTOB SIBIISICTCS
PYKOBOJHUTENH CTPYKTYPHOTO MOIpa3/IeICHUSI.

6.2. PykoBomguTens CTPYKTYPHOTO TOAPA3ACICHUS MOXET OBITh MPHBICYEH K
aIMHUHHUCTPATUBHOM OTBETCTBEHHOCTH 3a HapyIIeHHE TPeOOBaHUH 110 OpraHM3allMd XPaHEHHUS
JIOKYMEHTOB, COJIEpXKAIUX MEPCOHAIBHBIE JTaHHBIE.



